[image: ][bookmark: _GoBack]Questionnaire for Preparation 
of Wills and Powers of Attorney



- 3 -

	Date:
	


BACKGROUND INFORMATION
Personal information
	Full name: 
	

	Home address:
	

	Business address:  
	



	Home Tel:
	
	Date of birth:
	

	Business Tel:
	
	Country of Birth:
	

	Email:
	
	Citizenship:
	

	Occupation:
	


Marital status (You may select more than one status, if applicable):
	
	Married 

	
	Common-law relationship

	
	Separated

	
	Divorced

	
	Widowed

	
	Single


If you are not currently married, are you planning to be married in the next year?
	
	No   

	
	Yes	




If you are married, in a common-law relationship or are separated:
	Full name of spouse/partner: 
	

	Occupation of spouse/partner: 
	

	Date of birth of spouse/partner: 
	

	Country of birth and citizenship of spouse/partner: 
	


If we will be drafting Wills for each of you and your spouse/partner:
	Do you consent to treat the information we discuss as not being confidential as regards your spouse/partner?

	
	
	Yes
	
	No



	Do you understand that if a conflict of interest arises that we cannot resolve, you may need to hire separate lawyers?

	
	
	Yes
	
	No


Children:
	Name
	M / F
	Date of birth 
	Place of Birth / Residence
	Married / Common law relationship

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Please indicate your family ties to the above-noted children (select as many categories as are applicable):


	
	Children of the marriage
	

	
	Stepchildren
	

	
	Children from a prior relationship
	

	
	Adopted children
	

	
	Other (Please provide details)
	



	Do any of the children have special needs?

	
	No

	
	Yes (Please provide details) 
	

	
	
	


Please provide the name and contact information of your accountant:  
	Accountant's Name:  
	

	Firm: 
	

	Address:  
	

	Tel #:  
	

	Fax #:  
	

	Email: 
	


Prior estate planning (if any)
Please provide copies of any:
•	Previous Will(s)
•	Previous Powers of Attorney
•	Marriage Contract
•	Family trust
•	Insurance policies
Please also provide details as to any prior estate planning:
	

	

	


Financial Information
A Will deals with a deceased's estate, which consists of both his or her assets and liabilities.  For this reason, please provide the information requested below as accurately as possible so that we can determine how best to draft your Will given your financial circumstances. With regard to any CORPORATE ASSETS, please also provide copies of:
· Most recent financial statements
· Articles of incorporation and any amendments
· Names of Shareholders and shareholdings and relation to you, if any
· Copies of any Shareholder/Partnership Agreements

ASSETS
Bank Accounts
	Name of Bank
	Registered Owner
	Estimated Value

	
	
	

	
	
	

	
	
	


RRSPs, Pensions, Annuities, RESPs
	Type
	Owner
	Designated Beneficiary
	Estimated Value

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Life Insurance
	Name of Institution
	Type of Plan*
	Owner
	Life insured
	Designated Beneficiary
	Value

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Please provide a copy of the policies
*Term, group, whole, universal, joint second to die, irrevocable designation, etc.
Business assets (e.g. family business)
	Nature
	Original Cost(if any)
	Estimated Fair Market Value

	
	
	

	
	
	

	
	
	




Investment assets (e.g. stocks, bonds, etc.) – please see (h) for any foreign assets
	Nature
	Original Cost
	Estimated Fair Market Value

	
	
	

	
	
	

	
	
	

	
	
	


Real Property (PERSONAL e.g. principal residence, cottage, vacation property, etc.) and (BUSINESS e.g. Corp owned, held in partnerships, joint ventures)
	Street Address
	Registered Owner*
	Estimated Fair Market Value
	Encumbrances (e.g. mortgage)

	
	
	
	

	
	
	
	

	
	
	
	


* If more than one owner, please indicate whether held in joint tenancy or tenancy in common
Valuable Personal Articles (e.g. jewellery, art, automobiles, etc.)
	Nature
	Estimated Fair Market Value

	
	

	
	

	
	

	
	


Foreign assets (e.g. U.S. marketable securities held directly or through a broker account, etc.)
	Nature
	Estimated Fair Market Value

	
	

	
	

	
	


Any other significant assets
	Nature
	Estimated Fair Market Value

	
	

	
	

	
	


LIABILITIES
Mortgages payable by you
	Mortgagee
	Amount Owing

	
	

	
	

	
	


Other Debts (e.g. credit cards, line of credit, etc.)
	Nature
	Amount Owing

	
	

	
	


WILL INSTRUCTIONS
Executors
Executors administer the estate of a deceased individual (e.g. pay debts, distribute assets, etc.).  An executor should not be less than 18 years old.  One or more executors may be selected, although we do not recommend selecting more than 4.  At least one substitute executor should also be selected in the event that your first choice is unable to perform the role.  In order for the estate to be treated as a Canadian estate for tax purposes, the executor or a majority of the executors should be Canadian residents for Canadian tax purposes.
We recommend that you obtain the consent of the person(s) prior to finalizing your selection.
	Original Executor(s)
	Relationship 
	City

	
	
	

	
	
	

	
	
	



	Substitute Executor(s)
	Relationship
	Replacing
	City

	
	
	
	

	
	
	
	

	
	
	
	


If you selected more than two executors, please advise whether you would like to have any particular voting requirements apply to them (e.g. majority decisions, surviving spouse needs to be part of a majority decision, etc.). 
	
	Yes
	(If so, please provide details)

	
	No
	


Please indicate whether your executor(s) should receive compensation?
	
	No
	

	
	Yes
	(If so, please provide details)


Should an executor who is your child receive compensation?
	
	Yes

	
	No (Standard)


Guardians (for children under the age of 18 years or disabled individuals)
The provision appointing a guardian or guardians in a Will only takes effect upon the death of the surviving parent or guardian of a child who is under 18 years of age or an individual who is disabled.  Such an appointment expires 90 days from the date on which it becomes effective.  Thereafter, a formal application for guardianship needs to be made to a court.
We recommend that you obtain the consent of the person(s) prior to finalizing your selection.
	Original Guardian(s)
	Relationship 
	City

	
	
	

	
	
	

	
	
	



	Substitute Guardian(s)
	Relationship
	Replacing
	City

	
	
	
	

	
	
	
	

	
	
	
	



Are the guardians you selected a married couple?
	
	No
	

	
	Yes
	(Please provide the information below)

	
	

	
	



Do you want the appointment to only apply if they are married at the relevant time?
	
	Yes

	
	No



If one of them predeceases you, do you want the surviving spouse to be the guardian?
	
	Yes

	
	No


Asset allocation
Specific assets
Please indicate whether you would like specific assets in your estate to be allocated to specific  beneficiaries (including charitable donations).  If so, please provide the following information.
	Specific asset or amount
	Beneficiary 
(name, relationship to you, and city of residence)
	Substitute beneficiary 
(name, relationship to you, and city of residence)

	
	
	

	
	
	

	
	
	

	
	
	


Examples of the types of assets that you may want to consider are: cash, RRSPs, pensions, life insurance, business assets, investment assets, real estate, and valuable personal assets.
Residue of estate
Please indicate to whom the remaining assets of your estate should be allocated and in what proportions.
	Proportion of your estate
	Beneficiary
(name, relationship to you, and city of residence)
	Substitute beneficiary 
(name, relationship to you, and city of residence)

	
	
	

	
	
	

	
	
	

	
	
	


Timing of distribution
Please indicate whether you would like any of the beneficiaries of your estate to receive their bequest from you over a period of time.  If so, a testamentary trust may be created in your Will for this purpose.
	
	Yes
	(If so, please provide details below)

	
	No
	


For example, a bequest to a child can be held in trust for him or her with distributions to occur at various ages (e.g. income and/or capital prior to 25 years of age pursuant to trustee's discretion, 1/3 of capital at 25 years of age and income thereafter, ½ of remaining capital at 30 years of age, and remaining capital at 35 years of age).
In order for such a trust to be created, you will need to select who will be the trustee(s) of the trust.  The trustee(s) do not have to be the same as the executor(s) of your Will.  At least one substitute trustee should be selected in the event that your first choice is unable to perform the role.  
We recommend that you obtain the consent of the person(s) prior to finalizing your selection.
	Original Trustee(s)
	Relationship 
	City

	
	
	

	
	
	

	
	
	



	Substitute Trustee(s)
	Relationship
	Replacing
	City

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Remote distribution
Please indicate who should receive any assets that remain in your estate in the event that you, your spouse and your issue (e.g. children, grandchildren, etc.) are deceased.
	Proportion of your estate
	Beneficiary 
(name, relationship to you, and city of residence)
	Substitute beneficiary 
(name, relationship to you, and city of residence)

	
	
	

	
	
	

	
	
	

	
	
	


Additional information
Are you concerned that the following circumstance(s) affect(s) one or more of your beneficiaries:
	
	He / she is in financial difficulty with creditors  

	
	He / she is in a financially risky profession / trade

	
	He / she is in an unstable marriage or relationship

	
	Other (Please provide details)


Please provide information on any special instructions (e.g. funeral arrangements, donations, etc.) or any concerns that you would like to have addressed regarding your Wills and estate planning.
	

	

	

	

	



	POWERS OF ATTORNEY
Powers of Attorney allow an individual to delegate power over his or her personal care and property to another person or persons.  Although a recipient of this delegation is called an "attorney", the person does not need to be a lawyer. 
One or more attorneys may be selected, although we do not recommend selecting more than 4.  The attorneys for personal care do not need to be the same as those for property.  In each case, at least one substitute attorney should be selected in the event that your first choice is unable to perform the role.
Power of Attorney for Personal Care
An attorney for personal care makes decisions on matters such as health care, nutrition, shelter, clothing, hygiene, and safety.  An attorney for personal care must at least be 16 years of age.
We recommend that you obtain the consent of the person(s) prior to finalizing your selection.
	Original Attorney(s)
	Relationship 
	City

	
	
	

	
	
	

	
	
	



	Substitute Attorney(s)
	Relationship
	Replacing
	City

	
	
	
	

	
	
	
	

	
	
	
	


If you had an incurable injury, disease or illness that was regarded as a terminal condition by your physician, and your physician determined that the application of life-sustaining procedures would serve only to artificially prolong the dying process and that the likely risks and burdens of such treatment would outweigh the expected benefits, would you want such procedures to be applied?
	
	Yes
	
	No 


Continuing Power of Attorney for Property
An attorney for property has broad (but not unlimited) powers to make financial decisions.  An attorney for property must at least be 18 years of age.
A Power of Attorney is said to be "continuing" when it will still be effective even after the donor becomes mentally incapacitated.
We recommend that you obtain the consent of the person(s) prior to finalizing your selection.
	Original Attorney(s)
	Relationship 
	City

	
	
	

	
	
	

	
	
	



	Substitute Attorney(s)
	Relationship
	Replacing
	City

	
	
	
	

	
	
	
	

	
	
	
	


Although your attorneys for property should be individuals that you trust will not abuse the powers that you are conferring to them, you may place certain constraints as regards the circumstances under which they can exercise such powers.  The more constraints are imposed, the higher the administrative difficulty in using the power of attorney.   You may select one of the following three levels of protection (Please select only one) 
	Selection
	
	

	
	


The powers under my power of attorney can be exercised at any time by my attorneys and the original executed documents can be released to them upon their request
	Level of protection = Low
Administrative difficulty = Low

The main advantage of this approach is that, in the event of an emergency, your attorneys would be able to deal with your assets quickly on your behalf.

The powers provided are not limited to circumstances in which you are incapable of managing your property.  For example, they could apply if you need your attorneys to sign legal documents on your behalf when you are away on vacation.



	
	
	The original executed copies of the power of attorney will need to be submitted to third-parties (e.g. bank, broker, etc.) in order for your attorneys to deal with your assets.  

The main disadvantage of this approach is that the ease of use means that there is a low level of protection against possible abuses of power by your attorneys.


	
	The powers under my power of attorney can be exercised at any time by my attorneys, but the original executed documents can only be released to them if a qualified medical practitioner determines that I am incapable of managing my property
	Level of protection = Medium
Administrative difficulty = Medium

A doctor will need to issue a medical certificate certifying that you are incapable of managing your property.  This certificate may be difficult and/or time consuming for your attorneys to obtain.

The party holding the original executed copies of your power of attorney will only release the documents upon being provided with the medical certificate.
The medical certificate will not need to be submitted to third-parties (e.g. bank, broker, etc.) in order for your attorneys to deal with your assets.  Only the original executed copies of the power of attorney will need to be submitted.


	
	


The powers under my power of attorney can only be exercised by my attorneys if a qualified medical practitioner determines that I am incapable of managing my property
	Level of protection = High
Administrative difficulty = High

A doctor will need to issue a medical certificate certifying that you are incapable of managing your property.  This certificate may be difficult and/or time consuming for your attorneys to obtain.

The original executed copies of the power of attorney and the medical certificate will need to be submitted to third-parties (e.g. bank, broker, etc.) in order for your attorneys to deal with your assets.



If there are two or more attorneys, do you want any financial documents they may sign regarding your property to be signed by (please select one of the following options):
	
	Any one of them

	
	At least two of them  


Should an attorney for property who is your spouse or relative be compensated for his or her performance of such a role?	
	
	Yes

	
	No (Standard)
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